
Legal Issues 

1. 'R�QRW�VLJQ�DQ\WKLQJ�DV�\RX�DUH�QRW�UHTXLUHG�WR�GR�VR��<RX�PD\�DFFHSW�WKH�GRFXPHQW��EXW�GR�QRW 
VWDWH�WKDW�\RX�DUH�DXWKRUL]HG�WR�DFFHSW�VHUYLFH�

2. 'R�QRW�GDWH�VWDPS�DQ\WKLQJ�WKDW�\RX�DUH�JLYLQJ�WKH�SURFHVV�VHUYHU�� 'RFXPHQW�PD\�EH�GDWH�VWDPSHG 
RQFH�\RX�KDYH�WDNHQ�LW�IURP�WKH�SURFHVV�VHUYHU�DQG�LW�EHFRPHV�1DVVDX�%2&(6�SURSHUW\�

3. 'R�QRW�YROXQWHHU�DQ\�LQIRUPDWLRQ�

4. /LHQV�FDQ�RQO\�EH�DFFHSWHG�E\�-DPHV�:LGPHU��'HSXW\�6XSHULQWHQGHQW�����&OLQWRQ�5RDG��*DUGHQ 
&LW\��1<�

5. 6XESRHQDV�IRU�6WXGHQW�5HFRUGV��6XESRHQDV�IRU�7HVWLPRQ\��DQG�6XESRHQDV�IRU�(PSOR\HH�5HFRUGV 
PD\�EH�DFFHSWHG�E\�\RX�IROORZLQJ�step ��DERYH�DQG�VHQW�LPPHGLDWHO\�WR�WKH�'LVWULFW�
6XSHULQWHQGHQW¶V RIILFH�� ,W�ZLOO�then EH�GHWHUPLQHG�LI�ZH�QHHG�WR�FRPSO\�E\�WKH�'LVWULFW�
6XSHULQWHQGHQW¶V�RIILFH��7KH 'LVWULFW�6XSHULQWHQGHQW¶V�RIILFH�ZLOO�VHQG�WKH�RULJLQDOV�WR�+XPDQ�
5HVRXUFHV�

6. $OO�Notice of Claims�PXVW�EH�DFFHSWHG�E\�D�&HQWUDO�2IILFH�DGPLQLVWUDWRU�DQG�EH�VLJQHG�E\�WKDW 
DGPLQLVWUDWRU�



To be filled out by Human Resources: 


